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MathICs Budget Breakdown



1.- Financial Principles: 
Budget Headings and Ceilings



2.Unit Costs



2.- Unit Costs



2.- Unit Costs



2.- Unit Costs: CBHE Units for
Staff Costs



2. Unit costs: Staff Costs

A staff employed in Portugal and performing a teaching activity for
3 days:

411 Euro (3 unit costs of 137 Euro each)

One working day according to national legislation (7 to 8 hours)

In principle max. 20 days/month or 240 days/year



2.- Unit Costs



2.Supporting Documents



2.Supporting Documents

ONE TIMESHEET PER PERSON AND 

CATEGORY

We can only encode full 

days of work, but these

full days should be 

obtained ADDING the

hours from our individual 

hours control sheets

IMPORTANT: Mention the WP, 

Number of Activity, activities

performed and outputs 

You will need to check: WORKPLAN for

temporalization of activities and the

PROJECT BUDGET (Staff Costs) for

distribution per Institution and role



2.- Unit Costs



2.- Unit Costs



2.- Unit Costs



2.- Unit Costs: Travel Costs



2.Unit Costs: Costs of Stay



2. Unit Costs:



2. Supporting Documents:



3. Internal Reporting

1. TWO DEADLINES: 30th of October and 30th of April

2.-Contact person send send financial report accompanied with 
corresponding supporting documents justifying the expenditures 
declared by each beneficiary institution: Timesheets, Staff 
Conventions, Travel reports, and supp. Doc. 

TEMPLATES: Financial Statement template provided by EACEA and Claim 
Forms provided by coordinator. preparing the final report, the 
project partners will use the financial statement template.

Available in TRELLO under RESOURCES. 



3. Internal Reporting

PROCEDURE FOR REIMBURSEMENT AND BUDGET

TRANSFER:

1. Individual members prepare their supporting documents and 
reimbursement of travel expenses (if any) form, right after the 
completion of his/her duty and submit it to
the contact person well ahead the deadlines. 

2. Contact persons revise them, approve the requests, and process 
internal payments (ej.: staff costs, cost of stay, etc.)and send 
the financial report and supporting docs. to the Project 
Coordinator respecting those deadlines. 

. 



3. Internal Reporting

SUMMING UP: DOCUMENTS YOU NEED TO KEEP AND/OR FILL:

TRAVEL AND COST OF STAY

- Travel Report + Supp.Docs: Boarding passes, travel tickets, taxi tickets 

to airport, reimbursement of travel costs form for kilometers allowance, 

hotel invoices.

STAFF COSTS

- Staff Convention + Timesheets + Supp.Docs: proof of employment

EQUIPMENT

- Tendering Procedure, proof of publication, three competitive
offers, minutes of the tendering opening, invoices, proofs of 
payment, registration in the inventory



4.Payments to Partner Institutions

FOR Rabat October Meeting and WP2 Training in UAL:

COST OF STAY: Payments made in advance to Partner HEIs accounts.

TRAVEL:

- Arranged by UAL for Moroccan partners travelling to Almeria for
Training. 

- Kilometers or train/bus expenses should be claimed to home 
institutions if applicable after the events.

- STAFF COSTS:

- Staff costs will be paid after receiving the Second prefinancing
from EACEA (expected by Jan. 2023)

EQUIPMENT:

- Paid in advance after receving the Tendering documents.



Thank you for

your

Attention!

Mª Fernanda Rodríguez Heras

University of Almería

Erasmus+ Projects Manager

mfheras@ual.es




